Appendix 2: VET in Schools Auspicing Partnership Agreement
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VET IN SCHOOLS

AUSPICING PARTNERSHIP AGREEMENT
Between

--------------(RTO full name)
and

The Minister for Education acting through the Principal of -----------------(School full name) 
Period of Agreement
from  /  /  / (day/month/year) to /  /  / (day/month/year) 
----------------Qualification name

------------------National Identification number
This Agreement specifies the conditions and operating arrangements for the delivery of vocational education and training (VET) programs by a School under the auspices of (full name RTO) as the registered training organisation (RTO).  Both parties agree to work in partnership to maintain quality of delivery and assessment process, according to the Australian Quality Training Framework (AQTF2007) which is monitored as part of the RTOs registration requirements.  Reference can also be made to A Guide to Establishing Partnerships between Schools and Registered Training Organisations on VETinfonet.

Under this Agreement:

--------------------(Full name RTO) will:
	ANNUAL CONSULTATION

1 induct school teaching staff to AQTF2007 and Training Package requirements

2 provide a VET in Schools Auspicing Teacher Handbook which includes all relevant information, checklists and templates

3 ensure all quality assurance processes relating to training delivery and assessment are carried out

4 in negotiation with the school develop the Learning and Assessment Strategy for the training program

5 provide the school with copies of the Learning and Assessment Strategies, and associated assessment plans, tools and templates

6 validate the school’s capacity to deliver in relation to physical resources, timelines, delivery and assessment processes and qualifications of delivery staff

7 in consultation with the school develop a schedule of monitoring and mentoring contacts and other arrangements (at least three contacts per year)

8 determine any additional services that may be mutually agreed.  These services will incur additional fees as per Schedule One of this Agreement

9 agree on key dates with the school for submission of results


	QUALITY ASSURANCE

1 undertake at least three monitoring/mentoring contacts per year, in addition to the initial consultation

2 evaluate and provide feedback on the schools delivery and assessment processes in accordance with this Agreement, AQTF2007 and Training Package requirements

3 validate assessment undertaken by the school, examining samples of assessment materials and processes used in delivery

4 provide opportunities for school trainers and assessors to participate in moderation, validation and evaluation meetings

5 provide reports verifying the outcomes of validation processes


	CERTIFICATION

1 provide enrolment forms for the Units/Modules specified in schedules for this Agreement

2 enrol students in the Unified Enrolments (UE) system at commencement of VET in Schools program

3 collect and maintain student records as required 

4 ensure that (name) school, (name) RTO, WA Department of Education and Training and Curriculum Council reporting timelines are met

5 provide students results in time for the school to forward to the Curriculum Council in order to meet the due dates.  Refer http://newwace.curriculum.wa.edu.au/docs/186641_3.pdf   
6 issue statements of Academic Record and/or qualifications to eligible students as per AQTF2007 requirements 


	GENERAL AND ADMINISTRATION

1 maintain all documents and Agreements in accordance with AQTF2007 requirements

2 invoice fees as specified in this Agreement

3 ensure that this Agreement is for qualifications which the RTO is registered to deliver under its scope of registration as a Registered Training Organisation



--------------( full name School) will:

	QUALITY ASSURANCE

1 adhere to all requirements and processes related to maintaining AQTF2007 standards and ensure training package delivery and assessment requirements are met

2 provide the RTO with details of the school complaints handling processes

3 provide the RTO with details of the school’s commitment to access and equity principles

4 notify the RTO of any variations to the details of this Agreement, e.g., change of teaching personnel, cancellation of classes

5 participate in quality assurance activities including (full name) RTO internal audits, Office of Training Accreditation Council audits, and the validation and moderation of assessment

6 Agree key dates with the RTO for submission of results




	DELIVERY AND ASSESSMENT

1 in consultation with (full name) RTO develop and provide appropriate equipment, learning resources and facilities for the delivery of the agreed program

2 provide the RTO with details of the timetable for delivery, learning plans and learning resources for the delivery of the agreed program in a timely manner
3 ensure that teachers/trainers are competent to deliver the units/modules selected in this Agreement according to the Training Package requirements and that they comply with the AQTF2007 requirements for delivery and assessment staff, including the possession of a relevant training qualification.   Where staff do not possess a relevant training qualification the school will ensure that delivery and/or assessment is supervised by a suitably qualified person

4 ensure staff and students participate in relevant induction programs and activities as offered by the RTO
5 utilise the Learning and Assessment Strategy and associated assessment tools and templates provided by the RTO to conduct student training and assessment

6 provide each student with details of assessments including a copy of an assessment plan for each unit or cluster of units being delivered

7 explain to students the role of their RTO in issuing qualifications and/or statements of attainment
8 where students may be eligible for Recognition of Prior Learning, they are to liaise with (full name) RTO to ensure appropriate processes are undertaken
9 provide student attendance and other variations on an as-required basis
10 issue the student Statements of Academic Record to the Curriculum Council in a timely manner as per the Council’s key dates. Refer to http://newwace.curriculum.wa.edu.au/docs/186641_3.pdf   
11 the school must first provide the RTO with student assessments in time for the RTO to then prepare Statements of Attainment for the school, in time for the school to meet Curriculum Council deadlines


	GENERAL AND ADMINISTRATIVE

1 provide assessment results to (full name) RTO for individual units/modules in the areas being delivered, ensuring that these results are clearly independent from the Curriculum Council subject assessment results

2 submit completed attendance rolls to (full name) RTO together with the assessment result sheets

3 organise and manage the on-the-job or workplace components of the agreed programs

4 participate in any evaluation activities related to this Agreement

5 provide student attendance variation and other information in a timely manner


1.0
Key reporting dates

	Activity
	Date

	Delivery start 
	

	Delivery completion
	

	Results to Curriculum Council 
	

	
	


2.0
Interpretation

In this Auspicing Agreement, unless the contrary intention appears:

“Agreement” means this Auspicing Agreement document.

“RTO” refers to (full name) RTO and
“«school_short_name»” refers to «school_full_name»
3.0
Contact Officers

Contact Officers nominated by each partner to ensure effective communications are:
	---------------------------(short name RTO) 
	-----------------------( short name school)

	Name:

	Name:


	Position:
 
	Position:
 

	Phone: 

	Phone: 


	Email:

	Email:



4.0
Purpose of the Training Agreement

Under this Agreement Units of Competency will be delivered and assessed by School short name) teaching staff at (School short name). The RTO will provide quality assurance and assessment validation and moderation services for the Units of Competency delivered by the school as per the schedule in Section 10.

5.0
Guiding Principles

Both parties acknowledge that this Agreement will be guided by a commitment to quality education and training delivery and assessment practices that lead to successful and beneficial outcomes for students.  Both parties will communicate constructively to continuously review and improve the program and to address any issues promptly and in a mutually satisfactory way.

6.0
Relationship between the parties

The relationship will be one of cooperative mutual support.  A high level of integrity and mutual regard shall govern the relationship.  The Agreement is binding only on the basis of this integrity and mutual respect and does not represent a legally binding commitment.

7.0
Goods and Services Tax (GST)

Consideration under this Agreement is GST exclusive.  That is the price quoted in the Auspicing Agreement will need to have GST added where applicable.

8.0
Dispute Mechanism

Disputes which cannot be resolved through discussion shall be set down in writing and submitted to the other parties.  Within seven days of receipt of such notice, the key personnel from all parties including the EVE Coordinator, will meet to:

· review and resolve the matter if it is within delegated authority, or

· resolve that the matter requires further investigation and instigate that, or

· refer the matter to the relevant principal, EVE Coordinator and RTO program coordinator, with recommendations for resolution

· complete such action within 30 days of the initial complaint

9.0
Attachments to the Agreement

The following Learning and Assessment Strategy specific to the Agreement
is to be read in conjunction with the Agreement:

10.  Delivery Arrangements

	NTIS Code
	Qualification Name
	(Short name) RTO Code
	Training Package

	
	
	
	

	Full Qualification

(Y/N?)
	
	If yes over what period will the qualification be delivered? (eg 1yr/2years)
	


	NTIS

Code
	RTO
Code
	Units of Competency
	Teacher’s

Name

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


11.
Student Details
The Students participating in this delivery and who wish to be enrolled with (short name) RTO in the above-mentioned Units of Competency are:
	Surname
	First

Name
	M/F
	Address
	Phone
	Date

of

Birth
	Student

Year

Group
	CC

Number
	Parent/Guardian

Name & Contact Details

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


12.0
Schedule of Service Fees
A current Schedule of Service Fees can be found in the Vocational Education and Training (VET) In Schools Program Funding Practices (for Public Schools).  This document can be found at:

http://www.vetinfonet.det.wa.edu.au/vet/docs/Program_Funding_Practices.doc.  
The provision of additional services must be mutually agreed between the school and the RTO.  All such services will be charged at the rates described in the Schedule.  It is therefore recommended that the local RTO be contacted directly in case of local fee variations.

The Schedule of Service Fees negotiated by each party may make explicit that funds will be paid in instalments based on service provision milestones agreed .  For example:

	Payment
	Date to be paid
	Amount

	1st Instalment Auspice Fees


	End Term 1
	30% of total

	Final Instalment
	After Resulting complete

NB. If school holds up the Resulting process, then full fees are to be paid by 10 Dec.


	70% of total


Signatures Page

Both parties agree to the terms and conditions in this Agreement. Changes to the arrangements specified in this Agreement must be in writing and jointly agreed by all signatories as a variation to this Agreement.  This Agreement when signed by the following parties (or their representatives) will remain in force for the academic year. 

Minister for Education through School 
…………………………………………………………………
School name in full



Principal


Name

Position
Signature
Date



VET coordinator


Name

Position
Signature
Date

Registered Training Organisation 
…………………………………………………………………
RTO name in full



Managing Director

Name

Position
Signature
Date



VET in schools coordinator


Name

Position
Signature
Date










