Appendix 1: VET in Schools Partnership Agreement – General

(Model courtesy of Pilbara TAFEWA~Pilbara VET in Schools Cluster.)

The VET in Schools General Partnership Agreement as set out below represents a framework for a Memorandum of Agreement between one or more schools or a VET Cluster of Department of Education and Training schools and an RTO. 
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VET in Schools Partnership Agreement - GENERAL

between

----------------------------(Full name RTO)
and

-----------------------(Full name school/cluster)
Purpose

This Agreement with attached Schedules, describes the relationship between an RTO and one or more schools.  It is designed to enhance the vocational education and training opportunities for school students by focussing on the service and operational needs for efficient and effective delivery and assessment of VET.  It provides explicit detail on a range of delivery arrangements:

· profile hours

· auspicing 

· fee for service

· combination of the above

· RTO services for School-based Traineeships (SBT), School-based Apprenticeships (SBA), School Apprenticeship Link (SAL) programs and Participation students operating under a Notice of Arrangement Form B.

This General Agreement recognises the responsibilities of each party to contribute to the broad strategies of a quality assured system as prescribed under the Australian Quality Training Framework 2007 (AQTF2007).  It also provides an agreed understanding of the operating arrangements that need to exist under the AQTF2007.

The Service Package

The RTO will provide the following services: 

· training and assessment to students of the partnering schools

· auspicing arrangements to quality assure the training outcomes of schools with the capacity to deliver and assess training under the AQTF2007 requirements

· support and relevant information to the appointed school(s) VET Coordinators on requirements for training and assessment

· a system for the interchange of information on student progress and results according to established systems and Department of Education and Training and Curriculum Council requirements

· training to accommodate logistics, timeframes, individual school requirements and the RTOs own operational needs.
Operational Arrangements

School

Each school is to nominate a VET Coordinator to be the point of contact.  Each school will advise the RTO of the VET Coordinator’s name, position title and contact details.
The school VET Coordinator will be responsible for:

· liaising with the RTO regarding student and school administration requirements
· preparing specific schedules
· managing the school side of the Agreement to ensure that the terms of Agreement are adhered to
· ensuring that the RTOs VET coordinator has adequate notice of any issues or problems that may affect the training and assessment environment (e.g. known student absence, pupil free days, etc)
RTO

The RTO will nominate a VET in Schools students’ coordinator to be the point of contact for schools.  The RTO will advise the relevant school(s) of the Coordinator’s name, position title and contact details. 
The RTO VET in Schools coordinator will be responsible for:

· liaising with schools regarding student and/or staff training requirements

· preparing individual schedules and Agreements

· liaising with relevant RTO training managers and campus directors to develop a suitable timetable for training and assessment to take place

· managing the RTO side of the Agreement including coordinating the provision of the training and assessment negotiations
· monitoring the delivery of school student contact hours of training (e.g. profile hours, User Choice, Fee for service)
· ensuring that the school(s) VET Coordinator has adequate notice of any issues or problems that may affect the training and assessment programs and/or environment (eg. TAFE non-contact week)
Service Agreement

RTO responsibilities

The RTO accepts responsibility for:

· the delivery of agreed services in a competent, ethical and professional manner

· seeking to deliver quality and value to the student and school on schedule and on budget

· following the procedures in the monitoring and assessment process

· carrying out the duty of care requirements, as described in the Duty of Care: VET for School students attending TAFEWA Colleges Policy (2008)
· managing discipline during training, including the right of removal of a student for breaching discipline/safety standards, informing school prior to release of student from site and provision of a written report supporting such action

· notifying partner schools in a timely manner of any concerns, issues or opportunities relating to the services provided

· treating in confidence information obtained or provided in the course of negotiating or monitoring the arrangements covered in the Agreement and maintaining this confidence unless given prior written authority of the parties to this Agreement
· issuing Certificates/Statements of Attainment for AQF qualifications achieved in the programs

· providing details to the school(s) of excursion components, including any workplace learning and costs of the training at least two weeks prior to enable the school to comply with the Department of Education and Training’s Excursions and Workplace Learning Policies.
· implementing and reinforcing any dress codes that apply
· ensuring assessment results are provided in a timely manner to allow the school to meet the Curriculum Council reporting deadlines as stated in http://newwace.curriculum.wa.edu.au/docs/186641_3.pdf   
School responsibilities

The school(s) accept/s responsibility for:

· regarding the RTO in this Agreement as the provider of services for this Agreement
· acting in a competent, ethical and professional manner

· providing timely and detailed planning of programs to maximise the benefits from the quality assured training and assessment system

· regularly sharing the outcomes of this planning with the RTO, and in so doing, better serve the students and school
· acknowledging and considering professional advice given by the RTO

· following agreed procedures in the Agreement

· notifying the RTO in a timely manner of concerns, issues or opportunities relating to services provided

· supporting the actions of the RTO regarding duty of care, including notifying the RTO of known student absences, including pupil free days

· participating actively in the monitoring and quality assurance process

· treating in confidence information obtained or provided in the course of negotiating or monitoring the arrangements covered in the Agreement without prior written authority and maintaining the confidence unless by prior written authority of the parties to the Agreement
· providing students’ details, including health details to RTO

· negotiating travel arrangements for students to attend the RTO

· upholding dress code requirements of the RTO
· ensuring results are reported in a timely manner to meet Curriculum Council reporting deadlines as stated in the Council’s key dates web address http://newwace.curriculum.wa.edu.au/docs/186641_3.pdf   
Insurance

Both parties to ensure they have appropriate public liability cover for activities planned for their students.
Dispute Mechanism

Disputes which cannot be resolved through discussion shall be set down in writing and submitted to the other parties.  Within seven days of receipt of such notice, the key personnel from all parties including the EVE Coordinator, will meet to:

· review and resolve the matter if it is within delegated authority, or

· resolve that the matter requires further investigation and instigate that, or

· refer the matter to the relevant principal, EVE Coordinator and RTO program coordinator, with recommendations for resolution

· complete such action within 30 days of the initial complaint

Evaluation of Agreement

Reviews of the Agreement be set at least once per semester to ascertain its success in meeting the needs of all concerned.  Reviews to include a mechanism for refinement, re-construction or cessation of the VET program resulting from this Agreement.

Schedules
Individual Schedules must be included prior to signing this Agreement.  Details of suggested Schedules are listed below, with Schedules 1 and 2 common to all Agreements.  One or more of Schedules 3 – 5 are to be included depending on the services being supplied/accessed. 
Schedule 1: Key Reporting Dates

	Activity
	Date

	Delivery start 
	

	Delivery completion
	

	Results to Curriculum Council 
	

	
	


Schedule 2: Key Contacts (tabular form)

Schedule 3: Details of Profile Delivery Arrangements 

	NTIS Code
	Qualification Name
	RTO Code
	Training Package

	
	
	
	

	Full Qualification

(Y/N?)
	
	If yes over what period will the qualification be delivered? (e.g. 1yr/2years)
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Code
	RTO
Code
	Units of Competency
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The students participating in this delivery and who wish to be enrolled with (Name of RTO) in the above-mentioned Units of Competency are:
	Surname
	First

Name
	M/F
	Address
	Phone
	Date

of

Birth
	Student

Year

Group
	CC

Number
	Parent/Guardian

Name & Contact Details

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


Schedule 4: Details of Auspiced Delivery – insert Delivery Arrangements and Student Details into above 

Schedule 5: Details of Other Delivery arrangements - insert Delivery Arrangements and Student Details into above

Please note:
If there are any financial transactions taking place in the Agreement, then a schedule is to be included that details financial obligations over the timeline and tied to respective responsibilities.

In the event, this Agreement involves public schools paying for services provided by a non-government RTO, then the Standardised Service Agreement should be considered. This may be found at the State Supply Commission’s website:

Part 1: General Provisions – http://www.ssc.wa.gov.au/files/news/General%20Provisions%20-%20Indexation%20Version_2008.pdf 

Part 2: Agreement and Schedules - 
http://www.ssc.wa.gov.au/files/news/Service%20Agreement%20-%20Schedules_2008.doc 
Signatures Page

Both signatories agree to the terms and conditions in this Agreement. Changes to the arrangements specified in this Agreement must be in writing and jointly agreed by all signatories as a variation to this Agreement.  This Agreement when signed, will remain in force for the academic year. 

Minister for Education through School 
…………………………………………………………………






School name in full



Principal


Name

Position
Signature
Date



VET coordinator


Name

Position
Signature
Date

Registered Training Organisation
…………………………………………………………………






RTO name in full



Managing Director

Name

Position
Signature
Date



VET in schools coordinator


Name

Position
Signature
Date








